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The Chattooga County School System does not discriminate on the basis of race, color,
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Contact Information

For more information regarding Section 504, or if you have questions or need additional assistance, please
contact your local system’s Section 504 Coordinator at the following address:
Section 504 Coordinator: Kelli Johnson
Chattooga County Schools
206 East Penn Street
Summerville, GA 30747
706-822-9902 ext. 2800
kjohnson@chattooga.k12.ga.us

Section 504 falls under the jurisdiction of the US Department of Education’s Office for Civil Rights (OCR).
https://www2.ed.gov/about/offices/list/ocr/index.html

U.S. Department of Education Atlanta Office

Office for Civil Rights Office for Civil Rights

Lyndon Baines Johnson Department of Education Bldg U.S. Department of Education

400 Maryland Avenue, SW 61 Forsyth St. S.W., Suite 19T10
Washington, DC 20202-1100 Atlanta, GA 30303-8927

Telephone: 800-421-3481 Telephone: 404-974-9406

FAX: 202-453-6012; TDD: 800-877-8339 FAX: 404-974-9471; TDD: 800-877-8339
Email: OCR@ed.gov Email: OCR.Atlanta@ed.gov
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Chapter 1: An Overview of Section S04

e What Is Section 5047?
e Who Is Eligible Under Section 5047?
« How Does Section 504 Define A Physical Or Mental Impairment?
« How Does Section 504 Define A Major Life Activity?
e What Does It Mean For A Disorder To Limit A Major Bodily Function?
e How is “Substantial Limitation” Determined?
e What Is An Evaluation Under Section 5047
< Eligibility And Section 504
o The Categories Of Eligibility On The 504 Plan Are:
- Mitigating Measures
- What Is The Difference Between A Section 504 Plan And IDEA?
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What Is Section 504?

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to protect the rights of individuals with
disabilities in programs and activities that receive federal funding from the United States Department of
Education (USDOE, 2016).

Section 504 ensures that no otherwise qualified individual with a disability in the United States shall solely by
reason of his or her disability, be excluded from the participation in, be denied the benefits of, or be subjected
to discrimination under any program or activity receiving federal financial assistance.

The Office of Civil Rights enforces Section 504 in public school systems. Section 504 regulates that school
systems provide a free and appropriate education (FAPE) to each qualified student with a disability, regardless of
the nature or severity of the disability.

Under Section 504, an individual with a disability is defined as a person who:
1. Has a physical or mental impairment that substantially limits a major life activity, or

2. Has a record of such an impairment, or
3. Isregarded as having such an impairment (USDOE, 2016)

A physical or mental impairment is defined as any of the following:

* Physiological disorder or condition * Anatomical loss
o Diabetes o Loss of one or more limbs
o Muscular Dystrophy o Blindness
o Rheumatoid Arthritis o Deafness
® Cosmetic disfigurement ® Mental or psychological disorder
o CleftLip o Intellectual Disability
o Cranio-Facial Condition o Emotional Disability
o Physical Injuries such as burns, o Specific Learning Disability
accidents and car crash injuries o Attention Deficit Hyperactive

Disorder
Please note: The above list is not exhaustive due to the extensive number of medical and mental diseases and

conditions that exist and continue to emerge. The Chattooga County School System will consider all documented
medical conditions presented by parents and/or medical professionals when determining Section 504 eligibility.
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Maijor life activities as defined by Section 504 include, but are not limited to the following:

* Caring for oneself e Learning * Concentrating/focusing
* Walking * Working e Thinking
* Seeing e Eating * Communicating, and
* Hearing * Sleeping e The operation of a
e Speaking e Standing major bodily function
e Breathing » Lifting
e Performing manual * Bending
tasks * Reading

When a disability significantly interferes with a student’s ability to engage in one or more of the above
mentioned activities, it is considered to substantially limit a major life activity.

Additionally, any disorder that impacts normal cell growth or the function of the immune, digestive, bowel,

bladder, neurological, brain, respiratory, circulatory, endocrine and/or reproductive systems is considered to
substantially limit a major life activity.

What Does It Mean For A Disorder To Limit A Major Bodily Function?

Major bodily functions as defined by Section 504 include, but are not limited to the following systems, organs, or
abilities:

* Neurological * Endocrine

* Musculoskeletal * Special Sense Organs
* Respiratory * Speech Organs

* Cardiovascular e Skin

e Digestive * Intellectual Ability

* Reproductive * Emotional Stability

* Genito-urinary e Learning Ability

* Hemic and Lymphatic

When a disability significantly interferes with one or more of the above mentioned systems, organs, or abilities, it
is considered to substantially limit a major life activity.

How is “Substantial Limitation” Determined?

According to the US Department of Education (2016), the determination of substantial limitation must be made
on a case-by-case basis with respect to each individual student. Section 504 requires that a group of
knowledgeable persons draw upon information from a variety of sources when making this determination.
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Record Of A Disability

A student may have a history of an impairment or has been misclassified as having, a mental or physical
impairment that substantially limits one or more major life activities. Therefore, they should not be
discriminated against based upon a recorded past impairment.

Regarded As Having A Disability

A student could also meet the definition of an individual with a disability by being regarded as a person with a
disability. This could mean, for example, that the student does not have any impairment, but is treated by
others as having a disability (US DOE, 2016).

Under Section 504, a student:
= May have a physical or mental impairment that does not substantially limit major life activities, BUT is
treated by others as having a disability
= May have a physical or mental impairment that does substantially limit major life activities ONLY as a
result of the attitudes of others toward such an impairment.

What Is An Evaluation Under Section 5042 e
An evaluation under Section 504 draws upon a variety of sources including, but not limited to a review of the
student’s:

» Standardized test data

» Classroom test data

= Current and previous grades
= School discipline data

* Medical documentation

« Data from private providers
= Attendance history, and

= Teacher observation

NOTE: An evaluation under Section 504 does not require a student to meet with a School Psychologist. Section

504 requires that tests and all other evaluation materials be tailored to evaluate the student’s specific area of
need and not those designed to identify a specific intelligence quotient (USDOE, 2016).
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Eligibility for Section 504 is determined by a multi-disciplinary team. The team may consist of parents, teachers,
school administrators, district administrators, counselors, the parent mentor for the Chattooga County School
System and all other personnel that are able to make knowledgeable decisions regarding whether or not a
student has a disability that substantially limit's a major life activity.

Eligibility for Section 504 cannot be obtained solely from a physician’s or psychologist’s medical diagnosis.
Although the Section 504 team will consider medical documentation, a diagnosis alone is insufficient for
establishing Section 504 eligibility.

The 504 team should gather information from a variety of sources in the evaluation process and determine the
student’s eligibility using the Section 504 Eligibility Form.

Mitigating Measures

A school system may not consider mitigating measures when determining Section 504 eligibility. Mitigating
measures include, but are not limited to the following:

» Medication = Oxygen therapy equipment
» Medical supplies = Assistive technology
= Prosthetics = Learned behavioral or adaptive neurological
» Hearing aids and Cochlear implants or other modifications
implanted devices = Reasonable accommodations or auxiliary
= Mobility devices aids or services

This means the Section 504 Team must determine the impact of a student’s disability without the use of
mitigating measures (i.e. if a student takes medication to treat a diagnosis of ADHD, the Section 504 team must
determine how the diagnosis would impact the student if he or she were not taking medication). In some cases,
there may be documentation of a student’s behavior and/or educational performance prior to introducing a
mitigating measure. When this type of documentation is available it should be reviewed and considered. In
other cases, there will not be documentation of how a student performed prior to the use of the mitigating
measure. In this case the team must rely on professional judgment.

Exception: Ordinary eyeglasses or contact lenses can be considered when determining if an impairment limits a
major life activity.

Key Eligibility Questions

The Section 504 Eligibility Form will help guide the team in their review of the evaluation data and help the team
answer the following questions to determine whether the student is a student with a disability under Section
504:

1. Does the student have a physical or mental impairment?
2. Does the physical or mental impairment substantially limit a major life activity?

The answers to these questions will help determine the student’s Section 504 eligibility and their need for a 504
Accommodation Plan
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Determination Of Need For A Section 504 Plan

Based upon all the evaluative information reviewed and answers to the questions in the Section 504 Eligibility
Form, the 504 Team will determine one of the following:

Eligibility Options

o The student is not disabled because there is no physical or mental impairment that substantially limits a
major life activity.

o The student is disabled because there is a physical or mental impairment that substantially limits a
major life activity and services are needed in order that the student’s educational needs are met as
adequately as those of nondisabled peers. A Section 504 Plan will be developed.

o The student is disabled because there is a physical or mental impairment that substantially limits a
major life activity, but the student does not need a Section 504 Plan because the student’s educational
needs are met as adequately as those of nondisabled peers and no services are needed.

While the student currently is not in need of a Section 504 Plan, it is understood that the student is
protected by Section 504’s antidiscrimination provisions and that the school cannot discriminate against
the student on the basis of the disability.

o For Disabilities That Are Episodic: The student is disabled because there is an episodic physical or
mental impairment that, when active, substantially limits a major life activity, and services are needed in
order that the student’s educational needs are met as adequately as those of nondisabled peers.

A Section 504 Plan will be developed that will be implemented when the impairment is active. When the
impairment is inactive, the 504 Plan will not be implemented, but it is understood that the student will
still be protected by Section 504’s antidiscrimination provisions and the school cannot discriminate
against the student on the basis of disability.

o For Disabilities That Are In Remission: The student is disabled because there is a physical or mental
impairment that is in remission but, when active, substantially limits a major life activity, and services
are needed in order that the student’s educational needs are met as adequately as those of nondisabled
peers.

The need for a Section 504 Plan will be addressed if/when the impairment comes out of remission.
When the impairment is inactive, it is understood that the student is protected by Section 504’s
antidiscrimination provisions and that the school cannot discriminate against the student on the basis of
disability.

gf{@ Chattooga County School System | Section 504 System Page | 8



Section 504 AccOMMOAALIONS | _........oeeerrmosirieenneessssssssss s sssssssss s sssssee
Section 504 accommodations or services must meet the needs of the person as adequately as the needs of
nondisabled individuals are met, but should not fundamentally alter the nature of the activity or provide a
student with an unfair advantage (NASP, 2010).

The accommaodations should be specific and unique to the student and not provided in a blanket fashion to any
student with a specific disability (Weatherly, 2018). For example, not every student with attention deficit-
hyperactivity disorder (ADHD) needs small group testing or extra time.

Testing Accommodations

Testing accommodations should not be made that interfere with the valid measurement of what is being tested
or alter the nature of the activity or examination. For example, if the purpose of the test is to measure reading
comprehension, reading the test aloud as an accommodation may not be appropriate since doing so would alter
the assessment and not provide a valid measure of the skill being assessed (NASP, 2010).

Standardized assessments, such as State Milestones or EOC examinations, typically have strict requirements

regarding the types of testing accommodations allowed. The requirements can change periodically. Therefore,
504 Teams should review and carefully consider what current testing accommodations are allowed.

[f{@ Chattooga County School System | Section 504 System Page |9



What Is The Difference Between A Section 504 Plan And IDEA?

The chart below highlights some of the differences between a Section 504 Plan and IDEA:

Section 504

Governed by Civil Rights Law

IDEA

Governed by Special Education Law

Must Provide Access to Education

Must Provide Educational Benefit

Student has no right to FAPE if expelled

Student must receive FAPE even if expelled

Student may receive an Accommodation Plan

Student receives an IEP

Educational needs of the student must be met
as adequately as other students. Student
does not receive specialized instruction

Educational needs of the student are based on
the unique needs of the individual student.
Student receives specialized instruction

Funded through the General Education
Program

Funded through the Special Education
Program

School System receives no additional funding
to support students who receive a Section 504
Accommodation Plan

School System receives Additional Funding to
support students who receive an IEP
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Chapter 2: Section 504 Referral Procedures

Section 504 Referrals
o Teacher/Staff Referrals
o Parent Referrals
« Eligibility Process
e Determination Of Need For A Section 504 Plan
o Eligibility Options:
« Accommodation Plan
« Roles and Responsibilities
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Section 504 Referrals

-The classroom teacher will contact the Section 504 Building Coordinator to make them aware of
the concerns.

<The Section 504 Building Coordinator and the classroom teacher will work together to schedule a
meeting date with the parent and the 504 team members.

<The classroom teacher will contact the parent to explain concerns.

-The classroom teacher will send home a notice of meeting or receive verbal confirmation of
a meeting date from the parent.

<The classroom teacher will send home consent to screen V/H. If consent is already on file, it does
not need to be updated. J

-If needed, screen the student's V/H. If V/H is already on file, it does not need to be rescreened

N

= Determination of 504 eligibility data should be based on, but not limited to, a review of the
following:
= Parent Input, Standardized Test scores, School Discipline Data, Teacher Observations, Grades,
Medical Documentation, Private Reports and Classroom Participation/Behavior
= Explain and provide parents with a copy of the Parents Rights and Procedural Safequards for
Section 504 j

\

-Determine 504 Eligibility based on evaluative data
Determine «If Eligible, create an Accommodation Plan

Eligibility

Periodically review the Student's Accommodation Plan
(It is recommended the Plan be reviewed yearly)

=TVt is-recommended A ) - ) e
Plans
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Teacher/Staff Referrals

A 504 referral can be initiated by a teacher, parent, school nurse, or other school staff as appropriate. As
always, teachers and other school staff should consult with their school’s Section 504 Building Coordinator
regarding their concerns as soon as possible.

Parent Referrals

When a parent makes a request for a Section 504 Accommodation Plan, the Section 504 Building Coordinator
should schedule a meeting with the parent and the 504 team to address their request.

During the meeting,

Provide the parents with a copy of their Section 50 Parental Rights

Explain the Section 504 process and the types of accommodations that can be provided

Determine the need to move forward with the 504 Eligibility process, OR

The need to move forward with another, more appropriate process/program such as, special education
services.

Ll S

Parental Consent and Involvement s
Section 504 regulations do not require parental consent to be obtained prior to the provision of 504 services or
prior to conducting a “504 evaluation” and determining what services will be provided. However, best practice

is that parents should be invited to attend and participate in 504 Team determination and services/placement
meetings and afforded the opportunity to be a participant in such meetings (Weatherly, 2018).

If a parent does not wish to have their child evaluated or served under Section 504 after being notified, the

school may wish to discontinue to the Section 504 process. Please consult with your System’s Section 504
Coordinator.
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To document the presence of a disability the Chattooga County School System requests all parents submit a
Chattooga County Physician’s Report to the School Based 504 Coordinator.

If a parent is unable to submit a Chattooga County Physician’s Report due to unforeseen circumstances, the
SchoolBased 504 Coordinator can accept a medical report with a documented diagnosis from a medical doctor,
psychologist, or psychiatrist.

In the event that the Chattooga County School System does not receive medical documentation, a student can
be considered for 504 eligibility plan if there is historical documentation of a disability, if the disability is
apparent,or if the 504 team agrees the student displays symptoms or characteristics of students who do have a
documented disability, therefore the 504 team regards the student in question as having a disability.

The 504 team should gather information from a variety of sources in the evaluation process and determine the
student’s eligibility using the Section 504 Eligibility Form.

The Section 504 Eligibility Form will help guide the team in their review of the evaluation data and help the team
answer the following questions to determine whether the student is a student with a disability under Section
504:

1. Does the student have a physical or mental impairment?
2. Does the physical or mental impairment substantially limit a major life activity?

The answers to these questions will help determine the student’s Section 504 eligibility and their need for a 504
Accommodation Plan
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Determination Of Need For A Section 504 Plan

Based upon all the evaluative information reviewed and answers to the questions in the Section 504 Eligibility
Form, the 504 Team will determine one of the following:

Eligibility Options

o The student is not disabled because there is no physical or mental impairment that substantially limits a
major life activity.

o The student is disabled because there is a physical or mental impairment that substantially limits a
major life activity and services are needed in order that the student’s educational needs are met as
adequately as those of nondisabled peers. A Section 504 Plan will be developed.

o The student is disabled because there is a physical or mental impairment that substantially limits a
major life activity, but the student does not need a Section 504 Plan because the student’s educational
needs are met as adequately as those of nondisabled peers and no services are needed.

While the student currently is not in need of a Section 504 Plan, it is understood that the student is
protected by Section 504’s antidiscrimination provisions and that the school cannot discriminate against
the student on the basis of the disability.

o For Disabilities That Are Episodic: The student is disabled because there is an episodic physical or
mental impairment that, when active, substantially limits a major life activity, and services are needed in
order that the student’s educational needs are met as adequately as those of nondisabled peers.

A Section 504 Plan will be developed that will be implemented when the impairment is active. When the
impairment is inactive, the 504 Plan will not be implemented, but it is understood that the student will
still be protected by Section 504’s antidiscrimination provisions and the school cannot discriminate
against the student on the basis of disability.

o For Disabilities That Are In Remission: The student is disabled because there is a physical or mental
impairment that is in remission but, when active, substantially limits a major life activity, and services
are needed in order that the student’s educational needs are met as adequately as those of nondisabled
peers.

The need for a Section 504 Plan will be addressed if/when the impairment comes out of remission.
When the impairment is inactive, it is understood that the student is protected by Section 504’s
antidiscrimination provisions and that the school cannot discriminate against the student on the basis of
disability.
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Accommodation PIAN s
If a student is found to be eligible for a Section 504 Accommodation Plan, the accommodations must be
developed by the 504 eligibility team and must be based on the student’s unique needs.

Accommodations for a Section 504 Plan are funded by the general education program, therefore
accommodations that require services and/or equipment outside of what is traditionally provided by the
classroom teacher, must be approved by a building administrator prior to making the recommendation.

If the team recommends an accommodation that requires approval, the team can table the development of the

accommodation plan for 7 days and reconvene after discussing the recommendation with a building
administrator.
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In order to facilitate the implementation of a 504 plan, it is important that each stakeholder understand their
role and responsibility regarding Section 504.

System Section 504 Coordinator

The system level coordinator will support each school in the district's compliance with the Office of Civil Rights
(OCR). The system level coordinator will help to establish rules and procedures regarding Section 504 and
provide training to Building Level Coordinators as needed.

Principal/Assistant Principal

The principal and assistant principal(s) will oversee the individual school’s implementation of the Section 504
procedures and accommodations so that the school is following the district’s policies and procedures regarding
Section 504. School administrators will ensure teachers implement Section 504 accommodations and that the
school follows the disciplinary procedures for students protected under Section 504.

Section 504 Building Coordinator

The building level coordinator will serve as a contact person when questions arise regarding Section 504. The
building level coordinator will also help to coordinate 504 meetings with parents and teachers and help
implement the 504 process. Additionally, the building coordinator will ensure the school reviews the Section
504 accommodation and eligibility plans within the appropriate time frames.

School Psychologist

The school psychologists will aid in making appropriate recommendations regarding 504 accommodations, will
provide school personnel with information to better understand the student’s disability, and how that disability
may impact the student educationally, socially, emotionally and/or behaviorally.

School Nurse

The school nurse plays an important role in identifying health-related limitations. The school nurse will
collaborate with school personnel when a student has a disability that may impact his or her physical health.
The school nurse will aid in identifying how a specific disability may impact a major life function and will help to
recommended appropriate accommodations for those disabilities.

Teachers

The teacher will inform and collaborate with the building coordinator if they identify students who may benefit
from receiving Section 504 Accommodations. The teacher will also help to facilitate 504 meetings after
collaborating with the building coordinator and will ensure Section 504 Accommodations are implemented with
fidelity.

Parents

The parent’s role is to share their concerns with school personnel and serve as a member of the 504 team.
Parents are encouraged to share pertinent information regarding their child’s disability that may aid in the
eligibility determination.
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Chapter 3: Discipline

e Change in Placement
« Manifestation Determination

e Suspension
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When a student with a disability is suspended for 10 days or more, the Office of Civil Rights (OCR) usually
considers it to be a change in placement and considers it a disruption to the district's obligation to provide the
student with a free and appropriate education (FAPE). Prior to engaging in a change in placement, it is
recommended that the Section 504 team conduct a manifestation determination.

Manifestation Determination ... . ——————————
If a student protected under Section 504 has 10 days of in or out of school suspension, the school administrator
must collaborate with members of the 504 team to determine if the student’s misbehavior is a manifestation of
his or her disability.

The manifestation determination should take place within 10 school days of any decision to change the
placement of a child with a disability because of a violation of a code of student conduct.

The 504 team shall determine:

L] If the conduct in question was caused by, or had a direct and substantial relationship to, the student’s
disability, OR

L] Ifthe conduct in question was the direct result of the school’s failure to implement the 504 plan.

If the determination of the team is “Yes” to either of the above statements, the behavior must be considered a
manifestation of the student’s disability.

Suspension

If the 504 team determines a student’s misbehavior is a manifestation of the student’s disability, the student
should not be expelled or suspended for more than 10 days. The district also recommends that the 504 team
revise the student’s accommodation plan to better address the student’s needs. The team may want to refer
the student to the Student Support Team (SST) in order to develop a Functional Behavioral Assessment (FBA)
and a Behavior Intervention Plan (BIP) for the student.

If the 504 team determines a student’s misbehavior is not a manifestation of the student’s disability, the team
should follow the same disciplinary procedures used to discipline students who do not have a disability. This
means that the student can be suspended or expelled for more than 10 days.

When students violate the district’'s code of conduct, the Section 504 team must determine if the violation was a

manifestation of the student’s disability regardless of the number of days the student has been suspended. The
manifestation determination policy outlined above should be followed in these circumstances.
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Chapter 4: Continuations, Terminations,
and Grievances

e Process for Transfer Students

« Terminating a Section 504 Plan

« Responding to Section 504 Discrimination Complaints

e Grievance Procedures:

e Procedures to Request an Impartial Hearing

O

o
o
o
o
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Mediation

Hearing Procedures

Decision

Review/Appeal
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Process for Transfer Students s
If a student transfers into the Chattooga County School System with an existing Section 504 Plan a copy of the
planmust be submitted to the Section 504 Building Coordinator.

The existing 504 Plan should be honored until the school schedules a 504 meeting to review the plan and
supporting documentation.

504 Review Meeting:
» Ifthe team determines that the 504 Plan is appropriate, the school is required to implement the plan.

« |f the team determines that the 504 Plan is inappropriate, then a 504 evaluation should be conducted in
order to determine the student’s eligibility. Depending on the eligibility determination, a more
appropriate 504 Plan could be created.

A section 504 Accommaodation Plan can be discontinued if the student no longer meets eligibility requirements
or no longer needs an Accommodation Plan. To terminate a Section 504 Plan, the Section 504 Building
Coordinator must convene a meeting with the parent and the 504 team and complete the 504-Letter of
Dismissal.

If a student qualifies for special education services under IDEA, the Section 504 plan will be discontinued and the
IEP will address all areas of the student’s disability.
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It is the policy of the Chattooga County School System not to discriminate on the basis of disability. The
Chattooga County School System has adopted an internal grievance procedure providing for prompt and
equitable resolution of complaints alleging any action prohibited by Section 504 of the Rehabilitation Act of

1973 (29

U.S.C. 794) of the U.S. Department of Health and Human Services regulations implementing the Act. Section 504
prohibits discrimination on the basis of disability in any program or activity receiving Federal financial assistance.
The Law and Regulations may be examined in the office of the school system’s Section 504 Coordinator (See
Below), who has been designated to coordinate the efforts of the Chattooga County School System to comply
with Section 504.

Any person who believes she or he has been subjected to discrimination on the basis of disability may file a
grievance under this procedure. It is against the law for the Chattooga County School System to retaliate against
anyone who files a grievance or cooperates in the investigation of a grievance.

For more information regarding Section 504, or if you have questions or need additional assistance, please
contact your local system’s Section 504 Coordinator at the following address:

Kelli Johnson:

Section 504 Coordinator
Chattooga County Schools
206 East Penn Street
Summerville, GA 30747
706-822-9902 ext. 2800
kiohnson@chattooga.k12.ga.us

Grievance ProCedUIes: | . ... s

= Grievances must be submitted to the Section 504 Coordinator as soon as possible, but no later than 60 days
from the date the person filing the grievance becomes aware of the alleged discriminatory action.

= A complaint must be in writing, containing the name and address of the person filing it. The complaint must
state the problem or action alleged to be discriminatory and the remedy or relief sought.

= The Section 504 Coordinator (or her/his designee) shall conduct an investigation of the complaint. This
investigation may be informal, but it must be thorough, affording all interested persons an opportunity to
submit evidence relevant to the complaint. The Section 504 Coordinator will maintain the files and records
of the Chattooga County School System relating to such grievances.

= The Section 504 Coordinator will issue a written decision on the grievance no later than 30 days after its
filing.

The availability and use of this grievance procedure does not prevent a person from filing a complaint of

discrimination on the basis of disability with the U. S. Department of Health and Human Services, Office for Civil
Rights.
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Any student, parent, or guardian (“grievant’) may request an impartial hearing due to the school system’s
actions or inactions regarding a student’s identification, evaluation, or educational placement under Section 504.

NOTE: The grievant does not have to go through the grievance process first before requesting an impartial
hearing. Animpartial hearing can be requested at any time.

Request for an impartial hearing must be in writing to the school system’s Section 504 Coordinator; however, a
grievant’ failure to request a hearing in writing does not alleviate the school system’s obligation to provide an
impartial hearing if the grievant orally requests an impartial hearing through the school system’s Section 504
Coordinator.

A school administrator and/or the school system’s Section 504 Coordinator will assist the grievant in completing
the written Request for Hearing.

Hearing Request

The Request for Hearing must include the following:

The name of the student

The address of the residence of the student

The name of the school the student is attending
The decision that is the subject of the hearing

The requested reasons for review

The proposed remedy sought by the student

The name and contact information of the grievant

@ "o o0 oo

Within 10 business days of receiving the grievant’ s Request for Hearing, the System Section 504 Coordinator will
acknowledge the Request for Hearing in writing and will schedule a time and place for a hearing.

If the written Request for Hearing does not contain the necessary information noted above, the System Section
504 Coordinator will inform the grievant of the specific information needed to complete the request. All
timelines and processes will be stayed until the Request for Hearing contains the necessary information noted
above.

Mediation

The school system may offer mediation to resolve the issues detailed by the grievant in his or her Request for
Hearing. Mediation is voluntary and both the grievant and school system must agree to participate. The
grievant may terminate the mediation at any time. If the mediation is terminated without an agreement or
resolution, the school system will follow the procedures for conducting an impartial hearing without an
additional Request for Hearing.
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Hearing Procedures

a. The System Section 504 Coordinator will obtain an impartial review official who will conduct a hearing
within 45 calendar days from the receipt of the grievant’ s Request for Hearing unless agreed to
otherwise by the grievant or a continuance is granted by the impartial review official.

b. Upon a showing of good cause by the grievant or school system, the impartial review official, at his or
her discretion, may grant a continuance and set a new hearing date. The request for a continuance
must be in writing and copied to the other party.

c. The grievant will have an opportunity to examine the child’s educational records prior to the hearing.

d. The grievant will have the opportunity to be represented by legal counsel at his or her own expense at
the hearing and participate, speak, examine witnesses, and present information at the hearing. If the
grievant is to be represented by legal counsel at the hearing, he or she must inform the System
Section 504 Coordinator of that fact in writing at least 10 calendar days prior to the hearing. Failure
to notify the System Section 504 Coordinator in writing of representation by legal counsel shall
constitute good cause for continuance of the hearing.

e. The grievant will have the burden of proving any claims he or she may assert. When warranted by
circumstances or law, the impartial hearing officer may require the recipient to defend its
position/decision regarding the claims (i.e. A recipient shall place a disabled student in the regular
educational environment operated by the recipient unless it is demonstrated by the recipient that the
education of the person in the regular environment with the use of supplementary aids and services
cannot be achieved satisfactorily. 34 C.F.R.§104.34). One or more representatives of the school
system, who may be an attorney, will attend the hearing to present the evidence and witnesses,
respond to the grievant testimony and answer questions posed by the review official.

f.  The impartial review official shall not have the power to subpoena witnesses, and the strict rules of
evidence shall not apply to hearings. The impartial review official shall have the authority to issue pre-
hearing instructions, which may include requiring the parties to exchange documents and names of
witnesses to be present.

g. The impartial review official shall determine the weight to be given any evidence based on its
reliability and probative value.

h. The hearing shall be closed to the public.
i. The issues of the hearing will be limited to those raised in the written or oral request for the hearing.

j- Witnesses will be questioned directly by the party who calls them. Cross-examination of witnesses
will be allowed. The impartial review official, at his or her discretion, may allow further examination
of witnesses or ask questions of the witnesses.

k. Testimony shall be recorded by court reporting or audio recording at the expense of the recipient. All
documentation related to the hearing shall be retained by the recipient.

[ Unless otherwise required by law, the impartial review official shall uphold the action of school
system unless the grievant can prove that a preponderance of the evidence supports his or her claim.

m. Failure of the grievant to appear at a scheduled hearing unless prior notification of absence was
provided and approved by the impartial review official or just cause is shown shall constitute a waiver
of the right to a personal appearance before the impartial review official.
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Decision

The impartial review official shall issue a written determination within 20 calendar days of the date the hearing
concluded. The determination of the impartial review official shall not include any monetary damages or the
award of any attorney’s fees.

Review/Appeal

If not satisfied with the decision of the impartial review official, any party may pursue any right of review,
appeal, cause of action or claim available to them under the law or existing state or federal rules or regulations.
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References

The information and materials included in this resource manual were collected from various Section 504 System
Manuals from school systems in Georgia and in other States. In addition, resources provided by the Georgia
Department of Education were used. The primary resources used in this manual are listed below:

National Association of School Psychologists (NASP) 2010. Skalski, Anastasia K, and John Stanek. “Section 504: A
Guide for Parents and Educators.” Helping Children at Home and School Ill, 2010.

Richmond County School System. Augusta, Georgia, Psychological Services Department, Section 504 Manual
(2013).

U.S. Department of Education, Office of Civil Rights, Parent and Educator Resource Guide to Section 504 in Public
Elementary and Secondary Schools (December 2016).

Weatherly, Julie. Information and handouts. 75 Annual Georgia Section 504 Conference: The Basics and
Beyond! Resolutions in Special Education (2018).
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Georgia Department of Education Educaling Georgia's Future

Notice of Rights of Students and Parents
Under Section 504

Section 504 of the Rehabilitation Act of 1973, commonly referred to as "Section
504," is a nondiscrimination statute enacted by the United States Congress. The purpose of
Section 504 is to prohibit discrimination and to assure that disabled students have educational
opportunities and benefits equal to those provided to non-disabled students.

For more information regarding Section 504, or if you have questions or need additional
assistance, please contact your local system’s Section 504 Coordinator at the following

Mrs. Kelli Johnson !
Chattooga County Education Center

206 East Penn Street

Summerville, GA 30747

Phone: 706-822-9902

Email: kjohnson@chattooga.k12.ga.us

The implémenting regulations for Section 504 as set out in 34 CFR Part 104 provide parents
and/ or students with the following rights:

a. Your child has the right to an appropriate education designed to meet his or her
individual educational needs as adequately as the needs of non-disabled students. 34
CFR 104.33.

b. Your child has the right to free educational services except for those fees that are
imposed on non-disabled students or their parents. Insurers and similar third parties
who provide services not operated by or provided by the recipient are not relieved from
an otherwise valid obligation to provide or pay for services provided to a disabled
student. 34 CFR 104.383.

c. Your child has a right to participate in an educational setting (academic and
nonacademic) with non-disabled students to the maximum extent appropriate to his or
her needs. 34 CFR 104.34.

d. Your child has a right to facilities, services, and activities that are comparable to those
provided for non-disabled students. 34 CFR 104.34.

1562 Twin Towers East ° 205 Jesse Hill Jr. Drive ¢ Atlanta, GA 30334 ¢ www.gadoe.org

Richard Woods, Georgia’s School Superintendent

An'Egqual'Opportunity Employer
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. Your child has a right to an evaluation prior to a Section 504 determination of eligibility.
34 CFR 104.35. ‘

You have the right to not consent to the school system’s request to evaluate your child.
34 CFR 104.35.

. You have the right to ensure that evaluation procedures, which may include testing,
conform to the requirements of 34 CFR 104.35.

. You have the right to ensure that the school system will consider information from a
variety of sources as appropriate, which may include aptitude and achievement tests,
grades, teacher recommendations and observations, physical conditions, social or
cultural background, medical records, and parental recommendations. 34 CFR 104.35.
You have the right to ensure that placement decisions are made by a group of persons,
including persons knowledgeable about your child, the meaning of the evaluation data,
the placement options, and the legal requirements for least restrictive environment and
comparable facilities. 34 CFR 104.35.

If your child is eligible under Section 504, your child has a right to periodic
reevaluations, including prior to any subsequent significant change of placement. 34
CFR 104.35.

. You have the right to notice prior to any actions by the school system regarding the
identification, evaluation, or placement of your child. 3¢ CFR 104.36.

. You have the right to examine your child’s educational records. 34 CFR 104.36.

. You have the right to an impartial hearing with respect to the school system’s actions
regarding your child's identification, evaluation, or educational placement, with
opportunity for parental participation in the hearing and representation by an attorney.
34 CFR 104.36.

. You have the right to receive a copy of this notice and a copy of the school system’s
impartial hearing procedure upon request. 34 CFR 104.36.

. If you disagree with the decision of the impartial hearing officer (school board members
and other district employees are not considered impartial hearing officers), you have a
right to a review of that decision according to the school system’s impartial hearing
procedure. 34 CFR 104.36.

. You have the right to, at any time, file a complaint with the United States Department of
Education’s Office for Civil Rights.
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Chattooga County School
Section 504 Eligibility Determination

SECTION 1 — STUDENT INFORMATION

Student Name GTID Birthdate

School Grade Meeting Date

SECTION 2 — SECTION 504 ELIGIBILITY TEAM MEMBERS (SIGNATURES)

Parent Administrator

Student School Nurse

Teacher School Psychologist/Guidance Counselor
Teacher Other

SECTION 3 — SUSPECTED/REPORTED IMPAIRMENT INFORMATION

A. Under Section 504, a student with a disability is defined as a person who: (1) has a physical or mental
impairment that substantially limits a major life activity; (2) has a record of such an impairment; or (3) is
regarded as having such an impairment. Please list the suspected/reported physical or mental
impairment(s) below:

Suspected/reported physical or mental impairment Suspected/reported physical or mental impairment

B. The impairment(s) above limits at least one of the following major life activities:

[ICaring for one’s self [IHearing [lLearning
[JPerforming manual tasks [1Speaking [1Other
Cwalking [JBreathing
[JSeeing ClWorking
C. The suspected/reported impairment(s) is/are: Cepisodic Ctemporary [0 permanent

Page 1
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Section 504 Eligibility Determination

SECTION 4 — EVALUATION INFORMATION

A. The following were reviewed/administered as part of the Section 504 eligibility process:

[Ostandardized test scores [CIDiscipline records

[IPsychological assessment [JStudent work samples

[JAdaptive behavior assessment [JCognitive assessment

[OMedical diagnosis/assessment [OTeacher recommendations/observations
[JAcademic records/grades [ClParent input

[IPhysical condition information [ISection 504 Pre-referral data

[Social or cultural background ClOther

B. Provide a clear, concise description of results from assessments/data that were reviewed.

Page 2
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N Chattooga County School

: CI OE Section 504 Eligibility Determination

SECTION 5 — PLACEMENT DECISION

In accordance with 34 C.F.R. §104.35(c) each member who participates in the placement decision must be knowledgeable about the
student, the meaning of the evaluation data, and/or accommodation and placement options.

A. Enter each team member’s name, and mark the applicable knowledge base.

Meaning of Accommodation

Team Member Student Evaluation and Placement
Options

HE EE
O OOO0OoO|E

B. Eligibility Determination
(1) Based on the above information, does the student have a physical and/or mental impairment? Select
(2) If yes, does the impairment substantially limit at least one major life activity? Select (ves No, or N/A)

See State Rule 160-4-2-.32, Determining Substantial Limitations for definition/quidance.

IF THE ANSWER TO QUESTION (1) OR (2) IS ‘NO’, THEN THE STUDENT IS NOT ELIGIBLE FOR SECTION 504
SERVICES. THE ELIGIBILITY PROCESS IS HALTED. PARENT SIGNS BELOW.

“l have received a copy of Procedural Safeguards under Section 504.”

Parent signature

Page 3
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(70 OE

e Section 504 Eligibility Determination

IF THE ANSWERS TO QUESTIONS (1) AND (2) ARE ‘YES’, THEN THE STUDENT IS ELIGIBLE FOR SECTION 504
SERVICES. PROCEED WITH DEVELOPMENT OF A 504 SUPPORT AND ACCOMMODATIONS PLAN FOR THE
STUDENT. PARENT SIGNS BELOW.

“I have received Notice of Rights of Students and Parents under Section 504.”

Parent signature

“I have received a copy of Procedural Safeguards under Section 504.”

Parent signature

SECTION 6 — SECTION 504 SUPPORT AND ACCOMMODATIONS PLAN MEETING

has been found eligible for support and

(Student Name)
accommodations under Section 504 of the Rehabilitation Act of 1973. The team must now schedule a meeting to
develop a Section 504 Support and Accommodations Plan for your child. The members who participated in determining

eligibility may or may not become members of your child’s 504 team.

Your point of contact is:

Name of LEA contact for this student’s Section 504

LEA Contact number

LEA Contact email address

Page 4
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<7q%o|5 Chattooga County School District

Section 504 Evaluation Timeline

Georgia Department of E

SECTION 1 — STUDENT INFORMATION

Student Name GTID Birthdate
School Grade Today’s date
Parent/Guardian Name of person recording timeline activities

SECTION 2 — SECTION 504 EVALUATION TIMELINE

Section 504 Evaluation Steps Date

Parent or LEA staff member identifies a student who has a suspected or reported impairment
and submits written request for Section 504 pre-referral process to begin.

Pre-referral interventions and/or supports are implemented to address reported areas of
concern.

Pre-referral interventions and/or supports implementation completed.

Parent consent for evaluation obtained for additional assessments, if needed.
Pre-referral data are reviewed along with other sources of information, including but not
limited to medical reports, psychologist assessments, grades, parent input, teacher
observations, to determine student's eligibility.

If NOT eligible, the 504 eligibility process is halted and parents are provided Section 504
Procedural Safeguards.

If eligible, parents are provided (1) Notice of Rights of Students and Parents Under Section 504,
and (2) Section 504 Procedural Safeguards.

Section 504 Supports & Accommodations Plan is developed.
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e Chattooga County School District
QG%OE 9 y .
Section 504 Plan

SECTION 1 = STUDENT INFORMATION

Student Name GTID Birthdate
School Grade Today’s Date
Parent/Guardian Section 504 Qualifying Disability

SECTION 2 — SERVICES TO BE PROVIDED

Person Responsible Frequency

[J Occupational or physical therapy

[] Speech/Language therapy

[] Special transportation
[ Adapted Physical Education
L1 Behavior management support

[ Assistive Technology Devices

[ Social/interpersonal skills support

] ADA access (e.g. elevator key)

[J Nurse support
] Other

SECTION 3 — INSTRUCTIONAL/CLASSROOM ACCOMMODATIONS AND SUPPORTS TO BE PROVIDED

[ Preferential seating O Adjusted class schedules or grading

[ Extended time on tests and assignments O Audio/verbal testing

[0 Reduced homework or classwork [0 Excused lateness, absence, or missed classwork
O Verbal, visual, or technology aids [ Pre-approved nurse's office visits

O Modified textbooks or audio-video materials [0 Memory aids (including graphic organizers)

Explanation for selected services, accommodations and supports.



(7 % Chattooga County School District
aVOE .
Section 504 Plan

SECTION 4 — DISTRICT AND STATEWIDE ASSESSMENT ACCOMMODATIONS AND SUPPORTS TO BE PROVIDED

The student will participate in the following regular required assessments (Each state mandated test and subtest must be considered
individually and documented below).

Accommodations used for assessment must be consistent with accommodations used for classroom instruction/testing
and specified in the Section 504 Plan. Some accommodations used for instruction may not be allowed for statewide
assessment. Refer to the GaDOE Student Assessment Handbook for the only allowable accommodations. Conditional
accommodations are only allowable for students who meet eligibility criteria. All subtests must be considered
individually.

Test Subtest Setting Timing/Scheduling Presentation Response None, Standard
or Conditional

Explanation for selected assessment accommodations.




(7 X OE Chattooga County School District
a Section 504 Plan

SECTION 5 — PARENT CONCERNS & ADDITIONAL MEETING NOTES

SECTION 6 — SECTION 504 COMMITTEE MEMBERS

In accordance with 34 C.F.R. §104.35(c), each member that participates on a Section 504 team must be knowledgeable about the student, the
meaning of evaluation data, and/or accommodation and placement options.

Enter each team member’s name and mark the applicable knowledge base.

Meaning of Accommodation
Team Member Student Evaluation and Placement
Options

I} o T
BB =

Person responsible for ensuring this Section 504 plan is implemented as documented:

Name Title Phone
Page 3
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:; G%OE Chattooga County School District

Section 504 Pre-placement Form

SECTION 1 — STUDENT INFORMATION

Student Name GTID Birthdate
School Grade Today’s date
Parent/Guardian Name of person reporting pre-referral activities

SECTION 2 — AcADEMIC CONCERNS/INTERVENTIONS/RESULTS

A. Provide clear, concise description of existing academic barrier(s).  Check this box if N/A.

B. Intervention:

C. Frequency and length of time:

D. Results:
(Provide concrete, measurable results, such as grades, scores, percentage of accuracy.)

SECTION 3 — BEHAVIORAL CONCERNS/INTERVENTIONS/RESULTS

A. Provide clear, concise description of existing behavioral barrier(s).  Check this box if N/A.

B. Intervention:

C. Frequency and length of time:

D. Results:
(Provide concrete, measurable results, such as grades, scores, percentage of accuracy.)

Page 1
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QGEOE Chattooga County School District

Section 504 Pre-placement Form

SECTION 4 — PHYSICAL OR MEDICAL CONCERNS/INTERVENTIONS/RESULTS

A. Provide clear, concise description of existing physical/medical barrier(s). = Check this box if N/A.

B. Intervention:

C. Frequency and length of time:

D. Results:
(Provide concrete, measurable results, such as grades, scores, percentage of accuracy.)

SECTION 5 — REFERRAL DECISION

Please select the statement that best reflects the student’s need:

' The interventions put in place to address the student’s need(s) eliminated barriers previously experienced.
Referral for a Section 504 evaluation is not needed at this time.

flThe interventions put in place to address the student’s need(s) diminished the effects of the barrier(s) to a
level that does not significantly impact a major life activity. Referral for a Section 504 evaluation is not
needed at this time.

| The interventions put in place to address the student’s need(s) had a minimal effect on the barrier(s)
experienced, which still significantly impact at least one major life activity. Referral for a Section 504
evaluation is needed.

Name of LEA contact for this student’s Section 504 evaluation

LEA Contact number

LEA Contact email address

Page 2
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<7°$0.E. Chattooga County School District

Manifestation of Disabilities Determination Process for Students with Section 504 Plans

Georgia Departmen

SECTION 1 — STUDENT INFORMATION

Student Name GTID Birthdate
School Grade Today'’s date
Parent/Guardian Section 504 Qualifying Disability

SECTION 2 — MANIFESTATION DETERMINATION REVIEW GUIDELINES

THIS MANIFESTATION DETERMINATION MUST OCCUR WITHIN 10 SCHOOL DAYS OF ANY DECISION TO CHANGE THE PLACEMENT OF
A CHILD WITH A DISABILITY DUE TO A VIOLATION OF THE CODE OF CONDUCT. The manifestation determination review is conducted
by child's parent and the relevant members of the child's Section 504 Team, as determined by the parent and the school system.
NOTE: A manifestation determination review is required only when a child is removed from his current placement for MORE THAN
10 SCHOOL DAYS to an interim alternative educational setting (IAES), another setting or via suspension, and for additional removals
of more than 10 cumulative days in that same school year for separate incidents of misconduct, and the removals constitute a
pattern. Schools may make such short-term removals for violations of a code of student conduct to the extent that such alternative
settings are also applied to students without disabilities. In addition, schools may remove a student to an IAES for not more than 45
school days without regard to whether the behavior is determined to be a manifestation of the child's disability in cases where a
child carries or possesses a weapon to or at school, on school premises or at a school function; knowingly possesses or uses illegal
drugs, or sells or solicits the sale of a controlled substance, while at school, on school premises, or at a school function; has inflicted
serious bodily injury upon another person while at school, on school premises, or at a school function.

SECTION 3 — REVIEW OF RELEVANT INFORMATION

Description of the behaviors for which the suspension/expulsion is being considered, including information
regarding the circumstances surrounding the incident or infraction, witnesses’ reports, student’s statement,
and any outstanding related/similar events that have not yet been addressed through disciplinary action.

Page 1
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Manifestation of Disabilities Determination Process for Students with Section 504 Plans

Georgia Department of Education

Administrator Observations/Comments

Parent Observations/Comments

Teacher Observations/Comments

Page 2

Georgia Department of Education
Model Form | August 2018



- . &
% Chattooga County School District
(70 OE

Manifestation of Disabilities Determination Process for Students with Section 504 Plans

Georgia Department of E

A. Section 504 Plan reviewed as part of the MDR? DYes D No
B. Functional Behavior Assessment conducted? I:I Yes I:l No
(date)
C. Behavioral Intervention Plan in developed? DYes D No
(date)
If yes:

i Enter date the BIP was most recently reviewed:

(date)
ii.. Is the behavior in question related to behavior addressed in the BIP? I:]Yes D No

SECTION 4 — MANIFESTATION DETERMINATION TEAM DECISION

Based on the review of the relevant information about the student, what is the consensus of the members of the team
regarding the following:

A. Did the student’s disability have a direct and substantial relationship to, or cause, the behavior subject to
disciplinary action? DYes DNO

B. Did the LEA’s failure to implement the student’s Section 504 plan directly result in the behavior subject to
disciplinary action? DYes DNO

e [f the answer to either question is YES, the conduct IS a manifestation of the child’s disability
e If the answer to both questions is NO, then the conduct IS NOT a manifestation of the child’s disability.

':] The Team determined that both questions #1 and #2 were answered “NO”.
The behavior is considered NOT a MANIFESTATION of the student’s disability.

The Team determined that either question #1 or #2 was answered “YES”.
The behavior MUST be considered a MANIFESTATION of the student’s disability.

Page 3
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Manifestation of Disabilities Determination Process for Students with Section 504 Plans

Georgia Department

SEcTION 5 —RESULTS OF THE ABOVE DETERMINATION

e |[f the behavior IS a manifestation, the student may not be suspended. The Section 504 Plan must be
reviewed and modified, as appropriate, to address the appropriate behaviors.

e If the behavior IS NOT a manifestation, the student may be disciplined in the same manner as students
who are not disabled are disciplined.

e |[f the parents disagree with the determination that the behavior was not a manifestation of the
student’s disability, or disagree with the placement decision, parents may file a grievance with the LEA,
file a complaint with the Office of Civil Rights, or seek whatever judicial relief may be available.

MDR Team Signatures:

Parent/Guardian Date Teacher Date
Parent/Guardian Date Teacher Date
Student Date Resource Officer Date
Section 504 Coordinator Date Nurse Date
Administrator Date School Psychologist Date
School Counselor Date Other Date

Page 4
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<‘ /% Chattooga County School District
OOE Section 504 Referral Packet

SECTION 1 — STUDENT INFORMATION

Student Name GTID Birthdate
School Grade Date
Parent/Guardian Name of Referring Source

Note: Complete sections 2-5 for all students. Only complete section 7 if behavior is an area of concern.

SECTION 2 — AREA(S) OF CONCERN

Only select areas of concern that significantly impact the student's classroom performance.

[J physical limitations [J problem-solving skills

] attention span [ organizational skills

[] attendance [ self-control

1 memory skills [ easily confused

[ activity level [ gross motor skills/coordination
[ ability to follow directions [ social/interpersonal skills

[0 comprehension [ fine motor skills

[ listening skills [ passive/nonresponsive

[J communication skills [ other

Academic progress (provide general description)

Medical/Health (areas of concern) Note: Vision and/or hearing concerns should be screened and resolved prior to continuing the
Section 504 process and documented here.

Georgia Department of Education
Model Form | August 2018



G j‘?oE Chattooga County School District
RS Section 504 Referral Packet

Behavior (provide general description)

Emotional/Social (provide general description)

Other (areas of concern)

SECTION 3 — ADDITIONAL CONCERNS

Include other information that may be helpful to understand concerns.

SECTION 4 — STUDENT’S STRENGTHS

Georgia Department of Education
Model Form | August 2018



( ‘7 X Chattooga County School District
O%OE Section 504 Referral Packet

SECTION 5 — PREVIOUS SUPPORTS PROVIDED

Differentiated Instruction: How instructional content has been presented to provide a different avenue for the
student to acquire content and/or ideas.

Student Products: Changing the assignment or project to adjust to student skill, readiness, or learning preference.

Physical Environment: Changes to the classroom arrangement and |learning environment.

SECTION 6: ATTACHMENTS

A. If the student is having academic difficulties, please attach a student work sample, benchmark assessments, and/or

progressing monitoring data reflecting specific concern (s).

[]work sample(s) attached [In/A

B. If there is a medical concern, please attach relevant information or history.

D Information attached I:] N/A

C. Ifthere is a behavioral concern, please attach recent disciplinary action taken or other documentation. In addition,

please complete Section 7: Teacher Input for Addressing Problem Behaviors.

D documentation attached ':l N/A

Georgia Department of Education
Model Form | August 2018



( ‘: ; X Chattooga County School District
G$OE Section 504 Referral Packet

SECTION 7 — BEHAVIOR CONCERNS (ONLY IF REFERRING STUDENT FOR BEHAVIOR CONCERNS)

A. Describe the behavior(s) of concern. Use concrete and measurable terms. (e.g. Sam demonstrates aggressive
behavior towards his peers at least three to four times daily. His aggression is characterized by such actions as
pushing, inappropriate verbal language and grabbing materials from his peers).

B. Provide a description of when the behavior(s) occur:
Day or days of the week
Time or times of the day
During certain types of activities or tasks
While in presence of certain people (individuals or groups)
While in specific environments

When fatigued, hungry, or sick

Georgia Department of Education
Model Form | August 2018



G X OE Chattooga County School District
a Section 504 Referral Packet

C. Identify what the student gains or avoids by demonstrating the behavior(s) of concern.

Avoid tasks Avoid embarrassment Gain control
Avoid attention Gain attention Other
lUnknown/uncertain Nothing

D. Provide a brief description of specific expectations for the student.

E. Provide a brief description of how the expectations have been communicated to the student.

F. Provide a brief description of the strategies and techniques that have been implemented to address the
inappropriate behavior.

SECTION 8 — PRE-PLACEMENT ACTIVITIES

A. Pre-placement interventions completed? D Yes Date:

DNO
|:]No

B. Pre-placement data reviewed and analyzed? |:| Yes Date:

C. Explanation for response of ‘No’ to either question, if applicable:

Georgia Department of Education
Model Form | August 2018
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504 Team Members to Consider

Below is a list of various LEA staff who play a vital role as members of a 504 team. Each member offers a unique
perspective on either the student, the meaning of evaluation data, and/or placement and accommodation options. This
resource may be used to determine who should be invited to participate on a 504 team based on the student needs that
will be discussed. When identifying potential team members, keep in mind: all members of the Section 504 team must
be knowledgeable about the student, evaluation results, or placement/accommodations in accordance with 34 C.F.R.
104.35(C).

TEACHER(S)

v

AN N N N Y N N

Behavior

Grades

Impact of student’s impairment
Environmental accommodations
Student’s ability to focus
Testing accommodations
Assignment modifications

Social observations

AN NI N Y N N N

Insight into student's behavior

Difficulties that impact academic/behavioral performance

Identify motivators and impediments that impact student progress
Information about medications, side effects

Previous experiences that impact current circumstances

Identify allergens

Medical history

ScHOOL COUNSELOR/SCHOOL PSYCHOLOGIST

v
v
v

Interpret and explain behavioral data
Positive behavioral support options
Expected duration of disability

ScHooL NURSE

v

AN NI NN N Y NN

Proper storage of medication

Proper dispensing of medication

Medication side effects

Signs that student needs medication
Identify triggers and how to avoid them
Identify symptoms and how to address them
Identify helpful dietary modifications
Paraprofessional training

Emergency plans

Georgia Department of Education
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504 Team Members to Consider

PHYSICAL EDUCATION TEACHER

v Identify PE activities that may need to be limited
v Accommodations for PE
v' Available modifications for PE activities

BUILDING ADMINISTRATOR

v" Arrangements for accessible facilities
v" Discuss need for modified attendance requirements

ScHooL Bus DRIVER

v" Accommodations needed for bus transportation
v" School bus modifications

ScHooL FooD SERVICE MANAGER

v" Dietary accommodations
v Training for cafeteria employees
v’ Strategies for screening food/snacks for allergens
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Chattooga County School District
Section 504
Medical Report
(To be completed by Physician)

TO:

RE: Birth Date:

This student is being served in or considered for special education services. The state and federal regulations
mandate that the school system receive a medical report from the student’s physician. This should include
information that can be used to support the need for a special education placement and also describing significant
medical implications for educational placement.

Date of Examination

L Diagnosis

Prognosis

Changes in medical status

Please make the most appropriate recommendation as to how this student can best function in an
educational environment.

The Chattooga County School District does not discriminate on the basis of race, color, religion, sex,
national origin, age, or disability in its programs, activities, or employment practices.
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Important Questions:

Is the child on any medication: Yes No

Medications Dosage Administration Instructions | Condition Prescribed For

Does the school need to help monitor the medication if it is a drug used to control activity level of
seizure? Yes No

Is a special diet required?

Does the child have allergies to certain foods or other items that might be found in the school
environment?

Can the child participate in physical education? Yes No
Has a neurological been administered? Yes No
Results

Physician’s Signature Date

The Chattooga County School District does not discriminate on the basis of race, color, religion, sex,
national origin, age, or disability in its programs, activities, or employment practices.
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Chattooga County School District
Section 504 Dismissal

Date:

Dear Parent(s) or Guardian(s) of:

Your child has been receiving accommodations through a Section 504 plan. The Section 504 eligibility team has
determined the 504 plan is no longer needed due to the reason(s) checked below:

The impairment no longer exists

The impairment no longer impacts a major life activity

The accommodations are no longer necessary in order for the student to be successful in the school
environment

The student has qualified for Exceptional Education Services and his/her needs will be met through
the Individualized Education Plan (IEP)

O O OO0

Other:

Team Signatures

Name and Signature Position/Title

504 Coordinator

Parent/Guardian

Teacher

Other:

The Chattooga County School District does not discriminate on the basis of race, color, religion, sex,
national origin, age, or disability in its programs, activities, or employment practices.



Chattooga County School District
Section 504 Hearing Request

Form to be completed by grievant or with the assistance of a school administrator

Student
School Attending

Name of Grievant
Address
Phone Number

Decision That Is Subject Of Hearing Request:

Requested Reason(S) For Review:

Proposed Remedy Sought By Grievant:

Would You Be Willing To Participate In Mediation Prior To The Hearing? Yes No

Grievant Signature Date

Date/Time Received By System 504 Coordinator

The Chattooga County School District does not discriminate on the basis of race, color, religion, sex,
national origin, age, or disability in its programs, activities, or employment practices.



Chattooga County School District
Section 504 Hearing/Request/Checklist Timeline

Date/Time Hearing Request Received by Section 504 Coordinator

Within 10 business days, receipt of request is acknowledged in writing and a hearing date

is set

Date Acknowledged In Writing:

Date And Location Of Hearing Set:

(no later than 45 days from hearing request)

Grievant Willing To Participate In Mediation? Yes No
If Yes, schedule mediation within 20 calendar days of receipt of request

Mediation Date:

If No, proceed to hearing within 45 calendar days of receipt of request

Hearing Date:

Contact Impartial Hearing Officer - Date:

Hearing Held -- Date:

Final Decision Must Be Written Within 20 Calendar Days Of Hearing

Date Received:

Date Given To Parent:

The Chattooga County School District does not discriminate on the basis of race, color, religion, sex,
national origin, age, or disability in its programs, activities, or employment practices.



